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INCIDENT REPORT 

 

DATE of EVENT: _________________________                      TIME of EVENT: _____________________ 

CLASSROOM/CENTER: ___________________                             CHILD’S NAME: _____________________ 

DESCRIPTION OF EVENT:     INDOOR: _____     OUTDOOR: ____ 

_____________________________________________________________________________________________ 
_____________________________________________________________________________________________ 
_____________________________________________________________________________________________ 
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________ 

WITNESS TO INCIDENT: 

 

TIME PARENT WAS NOTIFIED: __________________          HOW WAS PARENT NOTIFIED: _________________ 

DID PARENT RECEIVE COPY OF INCIDENT REPORT?  YES______  NO- EXPLAIN WHY___________________ 
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________ 

PARENT SIGNATURE: ______________________________________________________ 

STAFF SIGNATURE:    ______________________________________________________     

COMMENTS___________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________ 

TIME SUPERVISED NOTIFIED: __________________  

SUPERVISOR NOTIFIED YES_________ NO ________ EXPLAIN WHY: __________________________________ 
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________ 
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